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Syllabus for the Post of Stenographer Grade — III (PHASE — I)
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General English

Use of Articles and Determiners

Tense/sequence of Tenses

Voice: Active and Passive

Narration: Direct and Indirect

Use of Prepositions

Translation of Ordinary/Common English sentences into Hindi and vice-versa
Synonyms and Antonyms

Comprehension of a given passage
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Glossary of official, Technical terms (with their Hindi version)

10 Letter writing: Official, Demi-official, Circulars and Notices.

Note: Questions on letter writing will also be objective regarding the structure of a letter.



