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Criteria Academic qualification & Marks allocated 20% Grand
Percentage/ Secondary | Sr.Secondary Graduation Total
OGPA* 7 Marks 8 Marks 5 Marks (Marks
Max.20)
Distinction>75 7 8 3 20
First Div. 6 7 3 16
Second Div. 3 5 2 12
Pass 3 ok 1 08

*OGPA PT TR ¥ IR gaa Sa |

SYLLABUS FOR THE POST OF STENOGRAPHER
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f1% f8S (Everyday Science)

. T, AT wd fAs17 (Elements, compounds and mixtures)

. Wit g YA aRade (Physical and chemical changes)

. 9Tg Ud 3rerg (Metals and non-metals)

. 3TFA, &R Td 9T (Acid, base and salts), sfIRAT 9TSeX (Bleaching powder), WM
&1 ¥ST (Baking soda), ©iRex ifs R (Plaster of paris), g U4 IYHATSIH
(Soaps and detergents)

5. WHRT BT URIGc Td g 199 (Reflection of light and its laws), o)F & UHR

(Types of lenses), #1919 3@ (Human eye)

6. fag[d ORI (Electric current), 3| T gy (Ohm’s law), fagd fawa (Electric
potential), fdgd &RT &1 T u9rg (Heating effect of electric current), faela
Arex (Electric motor)

7. A9 ARGSh (Human brain), &M=A (Hormones), A9d T &R U frawor
(Human disease-Causes and cures)

8. STl Ud u1edl &7 anfefes Heeq (Economic importance of animals and plants)

9. IR (Bio-mass), ol & A~ &g (Sources of energy), utRRerfds a=
(Ecosystem), ¥veel & MIARIGAT & | (Mendel’s law of inheritance), J[OTYA

(Chromosomes)
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General English

Use of Articles and Determiners

Tense/sequence of Tenses

Voice: Active and Passive

Narrations: Direct and Indirect

Use of Prepositions

Translation of Ordinary/Common English sentences into Hindi and vice-versa
Synonyms and Antonyms

Comprehension of a given passage

Glossary of official, Technical terms (with their Hindi version)
Letter writing: Official, Demi-official, Circulars and Notices.

Note: Questions on letter writing will also be objective regarding the structure of a letter.



